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DERS/ LESSON Kodu/Code Yariyill/ Teori/ Uygulama/ Ders Kredi/ AKTS/
Midterm Teorical Application Saati/Lesson Credit ECTS
Hour
Temel Bilgi
Teknoloji
Kullanim /
Fundamentals of ENF 201 3 2 2 3 3 5
Information
Technology Usage

GENEL BILGILER/ GENERAL INFORMATION

Dersin Dili / Turkee / Turkish
Language
Dersin Turd/ Type | Teorik/Teorical
of Lesson

Dersin Amaci/
Aim of the Lesson

Ogrencilere temel BT okuryazarligi, isletim sistemi ve ofis yazilimlarmin etkin kullanimi, dosya-veri
yonetimi, internet—e-posta giivenligi ve bulut servisleri konularinda uygulamali yetkinlik kazandirmak;
akademik/mesleki tiretkenligi artiracak dijital calisma aligkanliklari gelistirmek.

To develop practical competencies in IT literacy, operating systems and office productivity tools, file/data
management, internet & email safety, and cloud services; and to build digital work habits that improve
academic/professional productivity.

Dersin icerigi /
Lesson Content

BT temel kavramlar1 ve donanim—yazilim; isletim sistemi kullanimi; dosya ve veri yonetimi; ofis
yazilimlari (kelime islemci, hesap tablosu, sunum); ¢evrim ici isbirligi ve bulut; internet arama, kaynak
gosterme ve dijital etik; e-posta ve takvim yonetimi; temel siber glivenlik; veri yedekleme; basit
otomasyonlar ve tiretkenlik ipuglari.

IT fundamentals and hardware/software; operating system usage; file & data management; office
productivity (word processor, spreadsheet, presentation); online collaboration and cloud; web search,
citation and digital ethics; email and calendar management; basic cybersecurity; data backup; simple
automations and productivity tips.

Teaching Methods

Onerilen Microsoft 365/Office veya dokiimantasyonlari, uygulamalar1
Kaynaklar/
Recommended
Sources
Ogretme Kisa teorik anlatim, laboratuvar uygulamasi, gosterip-yaptirma, proje/6dev, akran geribildirimi.
Yontemleri/ Brief theoretical explanation, laboratory application, demonstration and practice, project/assignment,

peer feedback.

Dersin Verilisi/
Teaching the
Lesson

Yizylize/ Face to Face

Dersin Ogrenme
Ciktilary/ Learning
Outcomes

1. OCI. Isletim sisteminde dosya—klasor, saklama—yedekleme ve temel ayarlar1 yonetir.

2. OC2. Kelime islemci ile bigimlendirilmis akademik belge (bigim sablonlar, icerik tablosu, atif)
olusturur.

OC3. Hesap tablosunda formiil, islev, tablo—grafik ve basit veri analizlerini uygular.

OC4. Etkili sunum hazirlar; tasarim ilkelerini ve kisa kisayol-otomasyonlar: kullanr.

OCS5. Internet—e-posta giivenligi, parola—coklu dogrulama ve dijital etik ilkelerini uygular; bulut
igbirligi araglarmi verimli kullanir.

LO1. Manage files/folders, storage/backup and core settings in an OS.

LO2. Produce formatted academic documents in a word processor (styles, TOC, citations).
LO3. Apply formulas/functions, tables—charts and basic data analysis in spreadsheets.

LO4. Prepare effective presentations using design principles and light automations.

0 LO5. Apply internet/email security, MFA and digital ethics; use cloud collaboration efficiently.
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HAFTALIK ICERIK/ WEEKLY CONTENT

HAFTA/WEEK

KONULAR/ TOPICS

1 1. BT ye giris: donanim—yazilim, OS arayiizleri / Intro to IT: hardware/software, OS interfaces

2 2. Dosya—klasor ve depolama; yedekleme, bulut / Files/folders & storage; backup, cloud
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3 3. Kelime islemci I: stiller, sayfa yapisi / Word processing I: styles, layout

4 4. Kelime iglemci II: icerik tablosu, atif—intihal / Word processing Il: TOC, citations & plagiarism

5 5. Hesap tablosu I: temel formiiller, bigimlendirme / Spreadsheet I: formulas, formatting

6 6. Hesap tablosu II: islevler, tablo—grafik, kisa analiz / Spreadsheet II: functions, tables—charts,
basic analysis

7 7. Ara Sinav (laboratuvar) / Midterm (lab)

8 8. Sunum tasarimu I: yapi, hikaye, slayt akigi / Presentation I: structure, story, flow

9 9. Sunum tasarimi II: grafikler, medya ve sunum teknikleri / Presentation II: charts, media &
delivery

10 10. E-posta, takvim ve gorev yonetimi / Email, calendar & task management

11 11. Web arama, dogrulama ve dijital etik / Web search, verification & digital ethics

12 12. Temel siber giivenlik: parola, MFA, kimlik avi / Basic cybersecurity: passwords, MFA,
phishing

13 13. Basit otomasyonlar ve kisayollar / Light automations & shortcuts

14

14. Donem projesi sunumlari ve genel degerlendirme / Project presentations & review

DEGERLENDIRME ETKINLIKLERIi/ EVALUATION ACTIONS

ETKINLIKLER / ACTIONS SAY 1/ NUMBER KATKI YUZDESI (%)/
CONTRIBUTION PERCENTAGE
(%)

Ara Siav (Lab) 1 25

Final (Lab/Teori) 1 40
Laboratuvar performansi ve kisa 1 15

Olgmeler

Odev/uygulamalar 1 10
Donem projesi (dokiiman+sunum) 10
Toplam / Total 4 100

IS YOKLERI (AKTS HESAPLAMASI) / WORKLOADS (ECTS CALCULATION)

ICERIK/
CONTENTS SAYI/NUMBER

SURE (SAAT)/ DURATION
(HOURS)

TOPLAM (SAAT)/ TOTAL (HOURS)

Ders 14
(Teori+Uygula
ma ici)

4

56

Ders O0ncesi 14
kisa hazirlik

14

Laboratuvara 14
hazirhk
(bireysel)

1.5

21

Odev/uygulam 6
a calismalari

12

Donem projesi 1
(dokiiman+sun
um)

Ara sinav (lab) 1
+ hazirhk

Toplam Is
YikU/Total
Workload

AKTS
(Toplam/25) /
ECTS (Total/25)




T.C.
Yalova Universitesi
Spor Bilimleri Fakuiltesi
Spor Yoneticiligi Boliimii Ders izlenceleri
Yalova University
Faculty of Sports Sciences
Department of Sports Management Lesson Plans

PROGRAM VE OGRENME CIKTISI/ PROGRAM AND LEARNING OUTCOMES

OGRENME CIKTISI (OC) - PROGRAM CIKTISI (PC) iLISKiSI/LEARNING OUTCOME (LO) - PROGRAM
OUTCOME (PO) RELATIONSHIP

PC1| PC2 | PC3 | PC4 | PC5 | PC6 | PC7 | PC8 | P.C9O P.C.10
1. 5 4 4 3 4 3 4 2 3 3
,52z20 2 [ 4 5 4 3 4 3 4 3 4 3
igcgzg s | 4 4 5 4 3 4 3 3 4 2
85-43 4| 3 3 4 5 3 4 2 2 3 3
5. 4 4 3 3 5 3 3 2 3 4
DERS - PROGRAM CIKTISI (PC) ILiSKiSi/ COURSE - PROGRAM OUTCOME (PO) RELATIONSHIP
DERS/LESSON | P.C.1 | P.C.2 P.C.3 P.C4 P.C5 P.C.6 P.C.7 P.C.8 P.C.9 P.C.10
5 5 5 4 5 4 4 3 4 3
POLITIKALAR/ POLICIES
1 Devamsizhik/ Universite yonergeleri esas alinir. %70 ders devam zorunludur.
Attendance University guidelines apply. 70% class attendance is mandatory.

Mazeretli sinav/teslim, belgeli durumlarda boliim kurulu ilkelerine gére yapilir.
2 Telafi/ Compensation | Excused exams/submissions are conducted in accordance with departmental
committee principles in documented cases.

Intihal, kopya ve izinsiz yapay zeka kullanimi yasaktir. Thlalde not iptali ve disiplin
Akademik Durustluk/ | siiregleri uygulanir.

3 Academic Integrity Plagiarism, copying, and unauthorized use of artificial intelligence are prohibited.
Violations will result in grade cancellation and disciplinary proceedings.
Odevler ilan edilen sisteme zamaninda yiiklenir; ge¢ yiiklemelerde yonerge
4 Dijital Gonderimler/ | uygulanir.

Digital Submissions Assignments are uploaded to the designated system on time; guidelines are applied
for late submissions.

Erisilebilirlik ve Uyumlastirma/ Accessibility and Accommodations

Ozel gereksinimi olan dgrenciler icin ek siire, alternatif smav/ddev ve fiziksel/isitsel diizenlemeler saglamr. Ogrenci,
donem basinda 6gretim elemani ve boliimle iletisime gegmelidir.

Students with special needs are provided with additional time, alternative exams/assignments, and physical/auditory
accommodations. Students should contact the instructor and department at the beginning of the semester.




